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Grant Program for Intellectual Exchange Conferences
Application Form

	Note: This form here is for the “Application Summary” and the “Project Budget” only. In addition to this form, the “Narrative Description of the Project” and the “Supplemental Information” should be included to make a complete grant application. Please read the “Application Instructions” attached to this Application Form for details. 


I. Application Summary

	1. Name of Project: 

	2. Applicant Information:


Name of the Applying Institution: 

	
Type of Institution (include legal status): 

	
Authorized Representative:

Name:  FORMCHECKBOX 
Prof.   FORMCHECKBOX 
Dr.   FORMCHECKBOX 
Mr.   FORMCHECKBOX 
Ms. (Check only one)

Position / Title:

Office Address : 


Tel: 
Fax:
E-mail:


Signature: 

	
Project Director:

Name:  FORMCHECKBOX 
Prof.   FORMCHECKBOX 
Dr.   FORMCHECKBOX 
Mr.   FORMCHECKBOX 
Ms. (Check only one)

Position / Title :


Office Address : 


Tel: 
Fax:
E-mail:

Signature:





	
Bursar:

Name:  FORMCHECKBOX 
Prof.   FORMCHECKBOX 
Dr.   FORMCHECKBOX 
Mr.   FORMCHECKBOX 
Ms. (Check only one)

Position / Title:

Office Address : 


Tel: 
Fax :
E-mail :


Signature: 

	3. Proposed Project Duration:

From :                                        ～To :

	4. Schedule of Conference: 


From :                                        ～To :

	5. Project Site(s):


	6. Project Cost:


Total Cost of Project:

Amount requested:

Date when Grant Funds are required:

Currency in which Project Budget is calculated: 


	7. Project Outline  (in 200 words): 

	8. Project Objective (in 200 words): 

	9. Collaborating or Participating Organizations / Individuals:

Include the country of origin of each and what form of the participation / collaboration will take. If the project utilizes Japan’s 

experiences, expertise and human resources, indicate the form of participation/collaboration with its expected impact.

	10. Previous Japan Foundation Grants:
If the applicant has received a grant from the Japan Foundation in the past, indicate the project title, the grant amount, the name of the grant program and the fiscal year.


Ⅱ．Project Budget Form
１．Expenditures
2．Income
	No.
	Budget Item 
	Breakdown
	Amount
	
	Fund provided by Applicant
	Funds from Other Sources
	Funds requested from

 the Japan Foundation
	
	For the Japan Foundation Use Only

	Traveling Expenses:

	1
	International Airfares
	
	
	
	
	
	
	
	

	2
	Domestic Transportation
	
	
	
	
	
	
	
	

	3
	Board, Lodging and 

Daily Allowance
	
	
	
	
	
	
	
	

	Honoraria:

	4
	Honoraria to Speakers 
	
	
	
	
	
	
	
	

	5
	Translation Fees 
	
	
	
	
	
	
	
	

	6
	Honoraria to Assistants
	
	
	
	
	
	
	
	

	Other Expenses:

	7
	Conference Materials/Publication of Reports 
	
	
	
	
	
	
	
	

	8
	Venue Rental
	
	
	
	
	
	
	
	

	9
	Equipment Rental 


	
	
	
	
	
	
	
	


Please fill in the “Breakdown” as they are crucial to the screening procedure of the Japan Foundation.




(Continue to the next page.)

II. Project Budget Form (continued)
1. Expenditures
2．Income
	No.
	Budget Item 
	Breakdown
	Amount
	
	Fund provided by Applicant
	Funds from Other Sources
	Funds requested from the Japan Foundation
	
	For the Japan Foundation Use Only

	Other Expenses:

	10
	 
	
	
	
	
	
	
	
	

	11
	
	
	
	
	
	
	
	
	

	12
	
	
	
	
	
	
	
	
	

	13
	
	
	
	
	
	
	
	
	

	14
	
	
	
	
	
	
	
	
	

	15
	
	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Please fill in the “Breakdown” as they are crucial to the screening procedure of the Japan Foundation.

III. Project Budget Form (continued)
3. Explanatory Notes for Project Budget

Referring to budget in the detailed project budget by number, please indicate such information as: justification for the necessity of particular expenditures; detail about honoraria or fees, including the names of those to receive them; specification of hotel or conference hall; nature of books or materials to be acquired; details of proposed publications; details of transportation costs, such as travel itinerary and class of travel, etc. Use additional sheets if necessary.

4. Other Funding Sources
	Donor Institution
	Status of Application (Pending / Approved)
	Amount

	
	
	








For Fiscal 2011-2012





　　           　（Yr.）     　（Mo.）     　（Day）


 ※Date:                ／            ／
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Currency:         at the rate of    =
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